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This is the main menu for the database.

Read all the instructions on the screen before entering data.

You do not need to click on anything to save the data you enter. As soon as
you close a form the data is saved automatically.

Before you can use the database you need to enter the names of the wards you
are conducting audits on as well as the names of the people who will be
conducting the audits.

By clicking on one of the hands in the left hand corner you can access the
forms that allow you to enter these details. The right hand takes you to the
Add New Ward form and the left hand takes you to the Add New Observer
form.
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Click on Add New Ward to enter a ward to the database
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Click on Add New Observer to add a new observer to the database.



To start entering your Hand Hygiene audit data, click on Enter Data
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‘ Session Details |
| INSTRUCTIONS s | [/ U
Enter Session Details first, then use feomments ] 1 o - \ ! ' I
the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session
buitton. [Ward Mame | [2East B | 7 e
New Session I
[Observer Name ] |Carnl\m J
HOW | Moment [HH Performed [ Glove Usi <]
[ H|RM 5 - After Contact With Patient Surroundings Rub Mo
|_|RM 1 - Before Patient Contact Rub Mo
|_|RM 4 - Adter Patient Contact Rub Mo
| |AH 1 - Before Patient Cantact Missed Mo
| |AaH 4 - After Patient Contact Rub No e
[_|AH & - After Contact With Patient Surroundings Missed Mo
[_|AH 1 - Before Patient Contact Mizsed Mo
[_|AH 4 - After Patient Contact Rub No
| |DR 4 - After Patient Contact Missed Mo
[ |AH 5 - Adfter Contact With Patient Surroundings Missed Mo
[ |AH 1 - Before Patient Contact Missed Mo
| |AH 4 - After Patient Contact Rub Mo
NR 1 - Refire Patient Contart Misspd M =2
0l | » Close
Form
DATABASE RECORD NUMBER
rd: 1a | o] T |ei e of 113 4 |
Wiew 0 [ [k

The database always open up with the first session that was entered. You need
to be careful that you do not accidentally change this data as it is possible to
overwrite it.

To begin a new session you need to click on the New Session button which
will take you to a blank form.

At the bottom of the form there is a Database Record Number. Each new
session is given a new Database Record Number. You can use the controls on
either side of the number to navigate around the database to find previous
sessions that you have entered or to take you directly to the first or last session.
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Session Details |

~ INSTRUCTIONS | e ] \ Uy
Enter Session Details first, then use M‘ a - ‘ ! ’ !

the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session
button,

fAard h ] ]
fradrame ] | I [hewsesen]

[pbservervame | | |

[ ] now ] Moment [HH Performed | Glove Use |
>

Close
Farm
DATABASE RECORD NUMBER
rd: 1a | o] 114 | »ir#] of 114 4 |
Wiew 0 [ [k

You need to complete the fields in the Session Details section first.
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Enter Session Details first, then use fcomments ] g - \ ! ’ 7
the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session
buitton. [Ward Mame | - .
TEaet New Session
1West
2 Marth
[ ] now ] g:\fest [HH Performed | Glove Use |
»
Close
Form
DATABASE RECORD NUMBER
rd: 1a | o] 115 b | vifr#| of 115 4 |
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Use the tab key on the keyboard to move to the next field or you can use the
mouse to click into that field.

The Date, Ward Name and Observer Name are required fields and need to be
completed in the order they are in to be able to move to the HCW field or to
close the form.

The date needs to be entered in dd/mm/yyyy format ie. 01/01/2008. Use the
mouse to access the drop down box and click on the ward and observer or you
want enter.

The comments section is optional.
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Session Details |

| INSTRUCTIONS s | oo Sy
Enter Session Details first, then use M‘ g - ‘ ! ’ !

the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session

button. [Ward Mame | [2East | -
New Session |
[Dbserver Mame | [ian |
i

': The field ‘thiSessionDetails, Date’ cannat cankain a Null value because the Required property for this Field is set ko

True, Enter a value in this field.

Close
Farm
DATABASE RECORD NUMBER
red: 14| 4 I 115k m D*IDF 115 ‘I I
of observation session 0 [ [k

If you do not enter data into one of the fields and try to move into the HCW
field you will get this error message. Click OK and complete the missing data,
which in this case is the date.
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Enter Session Details first, then use fcomments ] a - \ ! ’ 7
the data sheet for the activity data. -
When you are finished with each

session, please dick the New Session
button,

[Ward Marne 2East -
l H = New Session |
[Dbserver Mame | [ian |

[ ] now ] Moment [HH Performed | Glove Use |

(] ]

Close
Form
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When you have completed the session details you can then start entering data
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Enter Session Details first, then use fcomments ] g - \ ! ' 7
the data sheet for the activity data. -
When you are finished with each

session, please dick the New Session
button,

[Ward Marne 2East -
l H = New Session |
[Dbserver Mame | [ian |

[ ] now ] Moment [HH Performed | Glove Use |

Close
Form
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You can navigate and complete the form using the mouse and clicking on the
drop down box of each field and then clicking on the entry you want to select.

You can also use the tab key to move to the next field and generally by just

typing the first letter it will auto complete the field ie. Typing a or A will auto
complete to AH. The only exceptions to this are the student categories under

HCW and On and Off under Glove Use where you also need to type the
second letter if you want SDR & SRN or On
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Enter Session Details first, then use fcomments ] a - \ ! ’ 7
the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session
buitton. [Ward Mame | [2East B | .
New Session |
[Dbserver Mame | [ian |
HOW | Moment [HH Performed] Glove Use
Close
Form
DATABASE RECORD NUMBER
rd: 14| o] 114) > | »1[v] of 114 | |

th Care Worker [ [ [ [k
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‘ Session Details |
| INSTRUCTIONS | e | [z U
Enter Session Details first, then use fcomments ] g - \ ! ’ 7
the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session
buitton. [Ward Mame | [2East B | .
New Session |
[Dbserver Mame | [ian |
HOW | Moment [HH Performed] Glove Use
[#[RN -
* 1 - Befare Patient Contact
2 - Before a Procedure
3 - After a Procedure or Body Fluid Exposure Risk
4 - After Patient Contact
5 - After Contact With Patient Surroundings
Close
Form
DATABASE RECORD NUMBER
rd: 1a | o] 114 b | vi ek of 114 4 |
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You can use the mouse to select the drop down box and then choose the

Moment you want to enter, or again by simply typing the number it will auto

complete this field for you.
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Enter Session Details first, then use fcomments ] a - \ ! ’ 7
the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session
buitton. [Ward Mame | [2East B | .
New Session |
[Dbserver Mame | [ian |
HOW | Moment [HH Performed] Glove Use
|| RN 1 - Before Patient Contact z
*
Close
Form
DATABASE RECORD NUMBER
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Enter Session Details first, then use fcomments ] a - \ ! ’ 7
the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session
buitton. [Ward Mame | [2East B | .
New Session |
[Dbserver Mame | [ian |
HOW | Moment [HH Performed] Glove Use
F|RN 1 - Before Patient Contact Rub z

Close
Farm
DATABASE RECORD NUMBER
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If gloves were not used during this moment then you need to enter No into the

Glove Use field.
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| INSTRUCTIONS | e | [z U
Enter Session Details first, then use fcomments ] a - \ ! ’ 7
the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session
buitton. [Ward Mame | [2East B | .
New Session |
[Dbserver Mame | [ian |
HOW | Moment [HH Performed] Glove Use
|_|RH 1 - Before Patient Contact Rub Mo
|_|RM 4 - Adter Patient Contact Rub Mo
[ |AH 2 - Before a Procedure Rub On
| |AH 3 - After a Procedure or Body Fluid Exposure Risk Rub Off
»
Close
Form
DATABASE RECORD NUMBER
rd: 1a | o] 114] v | »i[v#] of 114 4 |
th Care Warker [ [ rum
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‘ Session Details |
| INSTRUCTIONS | e | [z U
Enter Session Details first, then use fcomments ] g - \ ! ' 7

the data sheet for the activity data.
When you are finished with each
session, please dick he s

Microsoft Access X
button, X

1 The field tbIHHOppObserved HCWID' cannat cankain a Null valus because the Required property for this Field is set
LAY

to Trug. Enter a value in this field.
j Help

HOW | Moment [HH Performed] Glove Use
|_|RH 1 - Before Patient Contact Rub Mo
|_|RM 4 - Adter Patient Contact Rub Mo
[ |AH 2 - Before a Procedure Rub On
| |AH 3 - After a Procedure or Body Fluid Exposure Risk Rub Off
£ 3 - After a Procedure or Body Fluid Exposure Risk Migged Off |
*

Close
Form
DATABASE RECORD NUMBER
rd: 1a | o] 114] v | »i[v#] of 114 4 |
Blating . .. =1 [ hom

Once you enter data into a row every field in that row needs to be completed to
be able to move to the next row or close the session. If you try to move to the
next row or close the form you will get this error message. In this instance we
have forgotten to enter the HCW in this row.

Click on OK and complete the missing field.
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Enter Session Details first, then use fcomments ] g - \ ! ' 7
the data sheet for the activity data. -
When you are finished with each
session, please dick the New Session
buitton. [Ward Mame | [2East B | .
New Session |
[Dbserver Mame | [ian |
HOW | Moment [HH Performed] Glove Use
|_|RH 1 - Before Patient Contact Rub Mo
|_|RM 4 - Adter Patient Contact Rub Mo
[ |AH 2 - Before a Procedure Rub On
Body Fluid Exposure Risk
O ] it
*

Close
Form
DATABASE RECORD NUMBER
rd: 14| 4 I 114 F | M D*IDF 114 ‘I I
th Care Warker [ [ rum

If you need to delete a row you will need to enter data into the entire row
before you can delete it.

To delete:

Click on the grey box to the left of the HCW field on the row
you want to delete. This will highlight the entire row.

........... (next page)
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Session Details

INSTRUCTIONS

[pate

| [ 22/09/2008)

Enter Session Details first, then use
the data sheet for the activity data.
When you are finished with each
session, please dick the New Session

[Corments

button. [Ward Mame | [2East | -
New Session |
[Dbserver Mame | [ian |
HOW | Moment [HH Performed] Glove Use

P* HNew Record
FA Delete Record

¥ cu
Copy
B Paste

3L Row Height..

1 - Before Patient Contact

4 - Adter Patient Contact
AH 2 - Before a Procedure

3 - After a Procedure or Body Fluid Exposure Risk
it C

Rub Mo
Rub Mo
Rub On

Rub

Close
Form
DATABASE RECORD NUMBER
rd: 14| 4 I 114 F | M D*IDF 114 ‘I I
th Care Warker [ [ rum

...then right click with the mouse and left click on Delete Record
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\ INSTRUCTIONS \

Enter Session Details first, then use
the data sheet for the activity data.
When you are finished with each
session, please dick the New Session

‘ Session Details |

[pate | [ 22/09/2008)

[Corments

buitton. [Ward Mame | [2East B | .
New Session |
[Dbserver Mame | [ian |
51
HCW mmed [ Glove Use
An You are about to delete 1 record(s). o
|_|RM ; ) IF you click Yes, you wan't be able to undo this Delete operation, o
AH Are you sure you want to delets thess records? On
AH Off
T fes Mo
Close
Form
DATABASE RECORD NUMBER
rd: 1a | o] 114 b | vi ek of 114 4 |
Blating . .. [T [

You will then be asked to confirm if you really want to delete that record.
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‘ Session Details |
| INSTRUCTIONS | e | [z U
Enter Session Details first, then use fcomments ] g - \ ! ’ 7
the data sheet for the activity data. -
When you are finished with each

session, please dick the New Session

buitton. [Ward Mame | [2East B | .
New Session |
[Dbserver Mame | [ian |
HOW | Moment [HH Performed] Glove Use
|_|RH 1 - Before Patient Contact Rub Mo
|_|RM 4 - Adter Patient Contact Rub Mo
[ |AH 2 - Before a Procedure Rub On
| |AH 3 - After a Procedure or Body Fluid Exposure Risk Rub Off
»

Close
Form
DATABASE RECORD NUMBER
rd: 14| 4 I 114 F | M D*IDF 114 ‘I I
th Care Warker [ [ rum

The data in that row has now been permanently deleted.

Once you have finished a session you need to click on New Session to start
entering data for another session or click on Close Form to stop entering data.



Click on View Individual Ward Report to view a report for a single ward or
department
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Wi, Individual Ward
& Report Section

Step 1

INSTRUCTIONS
1. Enter start date (dd/mrn/yyyy).
2. Enter end date (dd/mmjyyyy ).
3.Enter ward name,
4. Click "create reports” and answer

Step 2

"yes" to all guestions,

Click to view report

iew Ward Report

[Ward name | [t Ferth |

Close ——
iCreate report;

Wiew

(A T

Complete all the instructions in Step 1 before Moving to Step 2 to view the

report.

If you click on Step 2 first it will display the last report that you generated

rather than one that you want.
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Microsoft Access

l?

Individual Ward
Report Section

Step 1
1 |

You are about to run a make-table query that will modify data in your table.

Are you sure you want to run this type of action query?

For information on how to prevent this messags From displaying every tme you run an action query, click Help,

Yes Mo | Help |

Close

Wiew

k]
|

[Ward name | [t Ferth |

Create report

P

Click on Yes

[k
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Click on Yes
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Click Yes again.
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Close

Individual Ward
Report Section

Step 1

INSTRUCTIONS

1. Enter start date (dd/mm/yyyy ).

2. Enter end date {dd/mm ).

3.Enter ward name, Step 2

4. Click "create reports” and answer
"yes" to all guestions,

[Ward name | [t Ferth |

Click to view report

iew Ward Report

{Create report;

Wiew

(A T

You have just created a table that contains all the data that is needed for your

report. You then need to move to Step 2 and click on View Ward Report to be

able to view this report
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Hand Hygiene Report
1 North
1/01/2008 = 1/01/2009
Total Compliance
Correct HH Actions Total Moments Compliance
229 353 B4.87%
Total By Moment
Moment Correct HH Actions  Total Moments Compliance
1 - Before Patient Contact 23 38 B0.53%
2 - Before a Procedure B 12 S0.00F%
3 - dfter a Procedure o Body Fluid Exposure 27 36 75000
4 - ifter Patisnt Contact 57 79 72.15%
5 - After Contact With Patient Surroundings 118 188 B
Compliance By HCW
HCwW Correct HH Actions ~ Total Moments HCW Compliance
H 22 £ 730%
bR 10 24 4167%
a 0 1 0.00%
Psa 7 10 70.00%
- 179 268 66,79%
RN N | R A T |
dy

(A T

The report
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On the toolbar above the report there is an icon with a Blue W. By clicking
this icon it will export the report to Microsoft Word.
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Hand Hygiene Report

Correct HH Actions
229

Moment

- Before Patient Contact

- Before a Procedure

- After a Procedure o Body Fluid Exposare

- Bfter Patisnt Contact

- Bfter Contact With Patient Surroundings

1 North
1/01/2008 = 1/01/2009
Total Compliance

Total Moments Compliance
383 64.87%

Total By Moment

Correct HH Actions  Total Moments Compliance
60.55%
50.00%
7500
72.15%

61.70%

Compliance By HCW

Correct HH Actions Total Moments HCW Compliance

TR
41.67%
0.00%
FO.00%
B PI

Click on the close button to take you back to the Individual Ward Report

screen
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Wi, Individual Ward
& Report Section

Step 1

INSTRUCTIONS

1. Enter start date (dd/mrn/yyyy).
2. Enter end date (dd/mmjyyyy ).

3.Enter ward name, Step 2
4. Click "create reparts” and answer = =
"ves" to all questions. Click to view report

Start Date Wiew Ward Report

End Date
1 Morth J

Cl
ose Create report

|Ward name |

iew (A T

You can then choose a new ward to run a report for but remember to follow all
the steps again. By clicking the close button it will take you back to the main
menu.
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Hand Hygiene Compliance
& Database

Enter Data

View Individual
.. Ward Report_

Quit Access View Health

Service Report
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Click on View Health Service Report to view a report that combines all the
data from every ward into an overall report.



File Edit Wiew Insert Format Records Tools Window Help Adohe FOF =1
I A R = R R D =R
] -] -[psujE==2-lA L] -]=-]

Overall Health Service
& Report Section

Step 1

INSTRUCTIONS
1, Enter start date (ddfrm/fyyyy).
2, Enter end date (dd/mmj/wwyy). Step 2
3. Click "Create Health Service:
Report” and answer "yes" to all Click to view report
questions.

{Create Health

Close Service Reporty

Wiew (A T

Again you need to follow the instructions in Step 1 before moving to Step 2.

Click on Create Health Service Report and click on Yes 3 times.
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Overall Health Service
& Report Section

Step 1

INSTRUCTIONS
1, Enter start date (ddfrm/fyyyy).
2, Enter end date (dd/mmj/wwyy). Step 2
3. Click "Create Health Service:
Report” and answer "yes" to all Click to view report
questions.

{Create Health

Close Service Reporty

Wiew (A T

You have just created a table that contains all the data that is needed for your
report. You then need to move to Step 2 and click on View Ward Report to be
able to view this report
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Overall Health Service Hand Hygiene Report
1/01/2008 - 1/01/2009
Total Compliance
Correct HH Actions Total Moments Compliance
1470 276 67.56%
Total By Moment
Moment Correct HH Actions  Total Moments Compliance
1 - Before Patient Contact 154 261 55.00%
2 - Before & Pracedure 45 109 41.25%
3- fiter  Procedure or Body Auid Exposure 196 753 TRAT
4 - Aiter Patient Contart 357 481 T4.22%
5 - Mter Contact With Patient Surroundings 7iE 1072 B6.95%
Compliance By HCW
HCowW Correct HH Actions Total Moments HCW Compliance
aH 108 165 £5.45%
BL 20 7 54.05%
R 102 a7 9.28%
° 18 2 .25%
e, 4 59 £6.67%
RN N | v i Al
dy
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Click Close on the toolbar to close this page.



Use the Quit Access button to close the database.
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